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Rank, surname and given name: ………………………………………………………………..
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Part 1
Organizing Committee and Project Officer
	1
	List of authorities responsible for the organization (rank, name, function)

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

	2
	List of dignitaries present (rank, name, title, representing,)

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

- ……………………………………………………………………………………

	3
	Number of participants
Officials :
Total : …………

Lecturers :
     Men : …………
Women : …………
Total : …………

Guests speakers:  Men : …………
Women : …………
Total : …………
Total participants :
Total : …………

In appendix : complete list of participants per nation (excel format)

	4
	List of participating nations (use the official CISM countries names abbreviations)

01- ………
11- ………
21- ………
31- ………

02- ………-
12- ………
22- ………
32- ………

03- ………
13- ………
23- ………
33- ………

04- ………
14- ………
24- ………
34- ………

05- ………
15- ………
25- ………
35- ………

06- ………
16- ………
26- ………
36- ………

07- ………
17- ………
27- ………
37- ………

08- ………
18- ………
28- ………
38- ………

09- ………
19- ………
29- ………
39- ………

10- ………
20- ………
30- ………
40- ………


	5
	List of observer nations (members and non members of CISM)

01- ………
03- ………
05- ………
7- ………

02- ………
04- ………
06- ………
8- ………

	6
	List of CISM and local sponsors present at the championship

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

…………………………………………………………………………………….


	7
	Communication, Public relation, Media coverage :

Internet site :
yes
(
no
(
Cyber corner : 
yes
(
no
(
Press conference : 
yes
(
no
(
Information session : 
yes
(
no
(
Video tape : 
yes
(
no
(
Audience (number of spectators) :

- at the opening ceremony
: ……….

- at the closing ceremony
: ……….
Media coverage : ………………………………………………………………….

..……………………………………………………………………………………

	8
	Respect of the CISM Procedures (art. 3.3. to 3.7.). Please specify the nation, the dates, and enclose copies of documents related to the reported infraction.

- Late withdrawal from participation :

..……………………………………………………………………………………

- Arrival before the planned date :

..……………………………………………………………………………………

- Late arrival of an expected mission :

..……………………………………………………………………………………

- Arrival of an unexpected mission :

..……………………………………………………………………………………

- Absence of a mission without notification :

..……………………………………………………………………………………

- Early departure :

..……………………………………………………………………………………

- Late departure :

..……………………………………………………………………………………

- Other remarks

..……………………………………………………………………………………

..……………………………………………………………………………………

	9
	Suggestions for the future or measures to be taken

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………



	10
	Conclusions

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………


Part 2
Technical Director of the Symposium
	1
	Lecturers and Presentations
· - Lectures:

· Please return to the CISM General Secretariat all the lectures and all the Powerpoints presentations, if possible under an electronic format within 30 days after the event.

· - Guests Speakers (rank or function, name and nationality). Please specify the   topic of their lecture(s) :

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

- Workshops

Were several workshops organized         Yes (             No (
Please attach the composition of each workshop and the main topic of each of them



	2
	Suggestions for the future or measures to be taken

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

	3
	Conclusions

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………


Part 3
Official CISM Representative

	1
	Actions of the Official CISM Representative

- Protocol and ceremonies

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

- Information session : 
yes
(
no
(
..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

	2
	Respect of rules

- Conditions of stay for officials and participants
..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

- Attitude of participants, officials and spectators

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

	3
	Conduct of social events, cultural activities, etc...

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………



	4
	Remarks concerning the General organisation

Please use the following terms : 

(10)
outstanding
(9)
excellent
(8)
very good
(7)
good 
(6)
average
(5)
satisfactory
(4)
insufficient
(4 and less)
bad

- Organization
:

- Newspaper coverage
:

- Television coverage
:



	5
	Suggestions for the future or measures to be taken

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

	6
	Conclusions

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………

..……………………………………………………………………………………
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